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CAMPUS SAFETY DEPARTMENT 

PURPOSE 

The Grace College and Seminary (Grace) Campus Safety Department provides a positive 

attitude and proactive safety services for students, employees, and visitors to protect all assets 

of the college. 

 

The primary role of this department is to be a service for the Grace College campus. This is 

accomplished through observation, reports, documentation, and, when necessary, taking such 

action as is deemed appropriate to promote the safety of the Grace community. 

STAFF 

The Campus Safety Department can be contacted 24 hours a day by calling (574) 269-5344.  

 

Campus Safety employs a full-time Director of Campus Safety, a full-time Lead Campus Safety 

Officer, a full-time Campus Safety Officer, a part-time Liaison, part-time student campus safety 

officers, and a part-time administrative assistant. Campus safety officers are on duty or on-call 

24 hours, seven days a week every day of the year. Part-time administrative staff supports the 

campus safety office during the academic year. 

 

Campus Safety is not a police department with sworn officers; however, it does employ Winona 

Lake police officers on a part-time basis to provide an additional, periodic security presence 

during the week and to familiarize law enforcement with the campus in the event of an 

emergency.  

AUTHORITY AND JURISDICTION 

Policy: Campus safety (apart from its part-time sworn officers also working for Winona Lake 

Police Department [WLPD]) does not have the power to arrest, but does exercise its power to 

detain. 

 

Campus safety officers regularly patrol campus property, facilities, and special events and are 

responsible for locking and unlocking campus buildings, documenting incidents, investigating 

suspicious or unusual activities, reporting maintenance or safety concerns, conducting regular 

safety drills and inspections, enforcing campus parking and traffic policies, issuing timely 

warnings and emergency notifications to the campus, and responding to crisis or emergency 

situations as they may occur.   

 

Campus safety officers use the model of “observe, document, and report” when conducting 

their work. In doing so, they maintain a daily activity report of rounds. This report is later 
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IDENTIFICATION OF CAMPUS SAFETY STAFF 
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Warsaw Police Department ...................................................574-372-9511 

2191 Ft Wayne St, Warsaw, IN 46580 

Kosciusko County Sheriff’s Department ................................574-267-5667 

221 West Main St, Warsaw, IN 46580 

Local Assistance ʹ Medical Treatment 

Ft. Wayne Sexual Assault Treatment Center hotline .............260-423-2222 

1420 Kerrway Ct, Fort Wayne, IN 46805 

Patient Resources  

Lutheran Kosciusko Hospital ..................................................574-267-3200 

2101 East DuBois Drive, Warsaw, IN 46580 

Lutheran Health Network ......................................................574-269-8338 

1210 Provident Drive, Warsaw, IN 46580 

Parkview Hospital – Warsaw  .................................................574-372-0000 

1355 Mariners Drive, Warsaw, IN 46582 

Local Assistance ʹ Mental Health Counseling 

Bowen Center – 24-hour emergency service ........................800-342-5653 

Bowen Center – Warsaw  ......................................................574-385-3146 

850 North Harrison, Warsaw, IN 46580 

Area Assistance ʹ Victim Services 

Beaman Home – 

https://www.fwsatc.org/resources/for-patients.html
https://www.fwsatc.org/resources/for-patients.html


https://www.rainn.org/national-resources-sexual-assault-survivors-and-their-loved-ones
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ID CARDS 

All students and employees are to have Grace College and Seminary identification on their 

person at all times when on campus. Faculty and staff are required to wear their ID or their 

institution-issued name badge or official uniform (if applicable) at all times when on campus to 

enable employees and students to identify each other and for campus safety to quickly identify 

guests or unauthorized people on campus property.  

 

In addition, ID cards and key proxies allow campus safety and the physical plant to monitor 
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• Keep your credit cards, debit cards, passports, and other important documents secure 
and out of sight.  

• Carry limited amounts of cash. Only carry the credit cards you need. 

• 





 

 
ANNUAL SECURITY AND FIRE SAFETY REPORT    17 
 

SAFETY POLICIES AND PROCEDURES 

EMERGENCY MANAGEMENT MANUAL 

Grace has an institutional Integrated Emergency 

/academics/student-resources/student-right-know/
mailto:yocumca@grace.edu
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in the institution’s annual disclosure of crime statistics. Reports of crimes, including those that 

are confidential, are counted and disclosed in the annual crime statistics reported by the 

institution. 

 

Exception: In cases of reports to campus safety that may be a violation of the institution’s 

sexual misconduct policies, however, campus safety staff are NOT confidential sources and 

are required to notify the Title IX Office. Confidential sources for reporting sexual misconduct 
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An additional response may include investigation, follow-up, and referral to local law 
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● Martial arts - all forms of martial arts weapons including those used for training 

purposes 

● Paintball guns, pellet guns, airsoft guns, potato guns 

 

Grace’s complete Weapons Policy is available from the campus safety department. 

HAZING 

No coarse jesting, ridiculing, or humiliating pranks under any condition is permitted. Any 

student participating in either a just-for-fun prank or in a deliberate hazing activity will be held 

responsible for his/her behavior. Regardless of motive or intent, any student participating in a 

prank-type activity which potentially endangers or adversely affects the physical and emotional 

well-being of another student can expect immediate and serious disciplinary action including 

the probability of suspension or dismissal. Any welcoming or introductory procedures related to 

classes or organizations 
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This biennial review 

/wp-content/uploads/2021/07/Biennial-Report-for-Alcohol-and-Other-Drug-Abuse-Prevention-Program-2023.pdf
/about/student-right-know/
/about/campus/health-recreation-safety/health-counseling-center/






 

 
ANNUAL SECURITY AND FIRE SAFETY REPORT    26 

 

campus disciplinary action for liquor, drug and weapon law violations as required under the Clery 

Act. The campus safety and residence life departments maintain the records associated with the 

institution’s statistics.  

 

Most crimes are classified using the “hierarchy rule,” which is the requirement in the FBI’s UCR 

program for purposes of reporting crimes in that system when more than one criminal offense is 

committed during a single incident. In those cases, only the most serious offense is reported in 

the institution’s Clery Act statistics.  

 

An exception to the rule would apply in cases where a sexual assault and a murder occur in the 

same incident. Additionally, the hierarchy rule does not apply to hate crimes, crimes required by 

the Violence Against Women Act (dating violence, domestic violence, and stalking), or to drug, 

liquor, and weapon law violations. 

 

The crime statistics in this security report reflect disclosure of incidents that are reported to 

campus safety, campus security authorities, or local police agencies for the three calendar years 

preceding the year in which the report is published. 

 

Individuals reporting crimes to a confidential source on campus (e.g., chaplain, counselor, 

counseling intern, counseling staff, athletic trainer) are advised that they can make a police 

report and/or choose to have information that they limit provided confidentially to the campus 

safety office to include in the institution’s Clery statistics, which Grace does without inclusion of 

personally identifiable information. 

CAMPUS SECURITY AUTHORITIES 

The Clery Act expects Grace to report and collect accurate campus crime data, promote crime 

awareness, and enhance campus safety. The intent of designating non‐law enforcement 

personnel as CSAs is to recognize that students, employees, and others who are hesitant to 

report a crime to the police or campus safety may be willing to report incidents to other campus 

individuals. Grace, therefore, has designated certain students and employees as campus security 

authorities (CSAs) who have federally mandated responsibilities to report crimes that are 

reported to them.   

 

CSAs are informed annually of this designation and trained in their obligations to collect and 

report data associated with crimes. The campus safety department maintains a master list of 

CSAs by title and updates this list with new and departing employees. A list of the institution’s 

CSAs is available upon request from the campus safety department.  
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liquor law violations are from the Summary Reporting System (SRS) User Manual from the 

FBI’s UCR Program.  

2. The definitions of fondling, incest, and statutory rape are from the FBI’s National Incident-

Based Reporting System (NIBRS) Data Collection Guidelines edition of the UCR.  

3. Hate crimes are classified according to the FBI’s Uniform Crime Reporting Hate Crime Data 

Collection Guidelines and Training Manual.  

 

The Clery Act specifies that definitions for the categories of domestic violence, dating violence, 

and stalking provided by the Violence Against Women Act of 1994 and repeated in the 

Department’s Clery Act regulations must be used.   

Clery Crime Categories and Definitions 

The following are the four general categories of crime statistics with definitions (Handbook for 

Campus Safety and Security Report 2016). 

Criminal Offenses 

● Criminal Homicide: 

a. Murder and Non-Negligent Manslaughter: the willful (non-negligent) killing of one 

human being by another. 

b. Manslaughter by Negligence: the killing of another person through gross negligence. 

● Aggravated Assault:  An unlawful attack by one person upon another for the purpose of 

inflicting severe or aggravated bodily injury. This type of assault usually is accompanied by the 

use of a weapon or by means likely to produce death or great bodily harm. 

● Burglary:  The unlawful entry of a structure to commit a felony or a theft. For reporting 

purposes, this definition includes: unlawful entry with intent to commit a larceny or felony; 

breaking and entering with intent to commit a larceny; housebreaking; safecracking; and all 

attempts to commit any of the aforementioned. 

● Motor Vehicle Theft:  The theft or attempted theft of a motor vehicle. (Classify as motor 

vehicle theft all cases where automobiles are taken by persons not having lawful access even 

though the vehicles are later abandoned; includes joyriding. Excludes motorboats, 

construction equipment, airplanes, and farming equipment.) 

● Arson:  Any willful or malicious burning or attempt to burn, with or without intent to defraud, 

a dwelling house, public building, motor vehicle or aircraft, personal property of another, etc. 

Only fires determined through investigation to have been willfully or maliciously set are 

classified as arsons. Arson is the only Clery Act offense that must be investigated before it can 

be disclosed. 
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● 
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● Destruction/Damage/Vandalism of Property - To willfully or maliciously destroy, damage, 

deface, or otherwise injure real or personal property without the consent of the owner or 

the person having custody or control of it. 

VAWA Offenses 

● Dating Violence: violence committed by a person who is or has been in a social relationship of 

a romantic or intimate nature with the victim. The existence of such a relationship shall be 

determined based on the reporting party’s statement and with consideration of the length of 

the relationship, the type of relationship, and the frequency of interaction between the 

persons involved in the relationship. For the purposes of this definition, dating violence 

includes, but is not limited to, sexual or physical abuse or the threat of such abuse. Dating 

violence does not include acts covered under the definition of domestic violence. 

● Domestic Violence:  Felony or misdemeanor crimes of violence committed by a current or 

former spouse or intimate partner of the victim, by a person with whom the victim shares a 

child in common, by a person who is cohabitating with or has cohabitated with the victim as a 

spouse, by a person similarly situated to a spouse of the victim under the domestic or family 

violence laws of the jurisdiction receiving grant monies, or by any other person against an 

adult or youth victim who is protected from that person’s acts under the domestic or family 

violence laws of the jurisdiction. 

● Stalking: A course of conduct directed at a specific person that would cause a reasonable 
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● Drug Abuse Violations: 
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OFFENSE YEAR 

GEOGRAPHIC LOCATION ʹ Winona Lake 
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EMERGENCY RESPONSE AND EVACUATION NOTIFICATIONS 

 

It is important to become familiar with the institution’s evacuation procedures before an 

emergency occurs. The following information is provided to promote and enhance the safety of 

those living, working, or visiting the campus, as well as the safety of all those responding to an 

emergency associated with the institution’s property and buildings within its Clery geography.  

DISSEMINATING INFORMATION AND TESTING PR
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Timely Warnings 

Timely Warnings are issued for a Clery crime category that Grace’s director of campus safety or 

other campus security authority (1) considers a serious or continuing threat to students or 

employees, (2) determines will aid in the prevention of similar crimes, and (3) are reported or 

believed to have occurred on campus, in campus residence halls, non-campus buildings or 

property, or public property contiguous to the campus (DOE Handbook 
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FIRE SAFETY 

INTRODUCTION 

The Higher Education Opportunity Act (HEOA, 2008) requires institutions that maintain on-

campus housing and participate in federal student financial aid programs make public an annual 

fire safety report outlining fire safety practices and standards as well as all fire-related on-

campus statistics. It became a Clery Act requirement as well in 2010. 
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FIRE LOG 

Campus safety maintains a daily Fire Log that records the nature of every fire by date, time, and 

general location of each fire in on-campus student housing facilities. Fires are 
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FIRE STATISTICS AND SAFETY AMENITIES PER RESIDENCE HALL 2023 

Residence Hall 
Fire Alarms 

monitored by 
Alarm Co.? 

Equipped w/ 
Sprinkler 
System? 

Smoke 
Detectors? 

Fire 
Evacuation 

Plan posted? 

# Fire Drills 
conducted 

per year 

Total # Fires 
(See log) 

Kauffman Yes 
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3. Evacuate the building immediately. 

4. Avoid using the elevators. 

If you are trapped in a building: 

1. Remain in the room/apartment. 

2. Call 911. 

3. Dampen clothes or towels and lay at the base of the door to create a seal. 

4. Open a window and signal for help. 

FIRE EVACUATION PROCEDURES  

In the event of an emergency, students, employees, and visitors should cooperate fully with 

campus safety staff and first responders by evacuating in a safe and orderly manner using the 

nearest exit. 

 

Those on the upper floors of a building should use the stairs and move as far away from the 

building as possible upon exiting then gather at the designated relocation site.  

 

Failure to evacuate may result in disciplinary action by the institution according to the student 

employee handbooks.

4 .

4 .

4 .
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5. Contact Campus Safety at 574-269-5344. Give the exact location and nature of the 
situation. 

6. Approval to return to the building is subject to authorization by the fire chief. 

EVACUATION OF PERSONS WITH DISABILITIES 

Student and Employee Responsibilities 

1. H Tf
Tf

1 0 7o-4( )] TJo9
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Room Decoration 

Policy: Personalization in decorating is encouraged. Pictures and posters are to be agreed upon 

by all roommates, as well as in harmony with the spiritual philosophy of Grace College; 

therefore, no provocative or alcohol/tobacco promotion posters should be displayed. Students 

are to exercise care in the decoration of their walls; all double-sided tape, contact paper, scotch 

tape, nails or any other substance that leaves a permanent mark on the wall and furniture is 

prohibited from use. New throw rugs and carpet are permitted in the residence halls (see 

furniture policy below). Rubber-backed carpet is not allowed due to fire code regulations. 

Because of safety issues, halogen lights, and the burning of candles, incense, or use of candle 

warmers are not permitted. Christmas lights and other decorations must be hung no higher 

than 18 inches from the ceiling per fire code. Department of Transportation highway and street 

signs are protected by law. Having possession or displaying these signs is considered a felony, 

and, therefore, is not permitted. 

Fire Hydrant / Fire Lanes 

Policy



https://uscode.house.gov/view.xhtml?req=granuleid:USC-prelim-title18-section16&num=0&edition=prelim


mailto:yocumca@grace.edu
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determines that the physical health or safety of the Complainant or 

Respondent, Witnesses, or the Grace Community are at risk regardless of 

whether the Complainant notifies law enforcement. 

ii. If the Complainant makes a police report, the Title IX office may choose 

to not wait on the outcome of a police or criminal investigation to 

complete its own investigation. 

E. Grace will investigate, to the greatest extent possible, anonymous or confidential 

reports of conduct violating this policy. 

 

2. Protective Measures 

Grace does not issue protective orders; however, it does issue no-contact and campus 

separation directives and no-trespass letters, all of which may be initiated by student 

affairs, campus safety, or the Title IX Office. No-trespass letters can be issued by Grace. 

 

Complainants may seek an order of protection, restraining order, or other similar lawful 

court order, but are not required to do so. Grace or the local victim’s service center can 

assist parties in understanding their legal options. Information can be requested from 

Grace’s campus safety or Title IX offices. Grace will comply with and enforce lawful 

protective orders. 

 

3. Confidential reporting options and requests for confidentiality 

G. The following categories of employees are exempt from the duty to report 

Sexual Assault, Sexual Misconduct and other Sexual Harassment, due to their 

legal or professional privilege of confidentiality or their designation by Grace 

as a confidential reporter: 

i. Professional and pastoral counselors 

1. A professional counselor is a person whose official responsibilities 

include providing mental health counseling to students at Grace and 

who is functioning within the scope of that license or certification 

and their university employment. 

a. This definition applies even to professional counselors who are 

not employees of Grace but are under contract to provide 

counseling at Grace. 

b. This also includes an individual who is not yet licensed or 

certified as a counselor but is acting in that role under the 

supervision of an individual who is licensed or certified (e.g., a 
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resources to parties, to perform other appropriate Grace functions, or when 

Grace is required to provide information under the law. 

B. See the Resources section for a list of confidential support, non-confidential 

support, and medical resources. 

C. If an incident is disclosed or reported to Grace and the individual requests 

that no investigation be conducted or disciplinary action be taken, the Title 

IX Coordinator or designee will explain that Grace prohibits 
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determines that the physical health or safety of the Complainant or 

Respondent, Witnesses, or the Grace Community 
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availability of information or evidence sug
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Informal Resolutions typically do not include Sanctions; however, Sanctions could be part 

of the outcome agreement if both parties agree to the Sanctions.  

 

The Formal Investigation and Hearing Process is conducted by trained Investigators and 

Decision Makers. Advisors also receive information regarding their role in the process. 

The procedural steps in the formal process are detailed in the Title IX Sexual Harassment 

Policy, including assignment of investigators, the right of the parties to not participate in 

the process, the consolidation of complaints, the equitable rights the parties have, the 

content of required notices, credibility determinations, timelines for parties to review 

and respond to investigative reports and evidence, no restriction on the parties’ 

discussion of the allegations, the hearing process, questioning and cross examination 

procedures, use of virtual hearing, and recordings of hearing.   

 

A finding of responsibility by a Decision Maker using the preponderance of evidence 

standard will result in Sanctions as determined by the Decision Maker. The range of 

Sanctions for students and for employees found responsible for violating a Sexual 

Harassment policy is included in its entirety in the Title IX Sexual Harassment policy along 

with the factors considered during sanctioning. Supportive Measures and other 

protections are generally offered indefinitely to the Complainant regardless of the 

outcome. Sanctions do not take effect until any appeals have been completed.  

 

ii. The Decision Maker(s)’s written decision must include the following information: 

a. Identification of the allegations potentially constituting Sexual Harassment; 

b. A description of the procedural steps taken from the receipt of the Formal 

Complaint through the determination, including any notifications to the 

parties, interviews with parties and Witnesses, site visits, methods used to 

gather other Evidence, and hearings held; 

c. Findings of fact supporting the determination; 

d. Conclusions regarding the application of Grace’s code of conduct to the 

facts; 

e. A statement of, and rationale for, the result as to each allegation, including a 

determination regarding responsibility, any disciplinary Sanction imposed 

upon the Respondent, and whether remedies designed to restore or 
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Students who are also student-employees may be subject to corrective action and 

sanctions under student and/or employee policies depending on the nature of the case. 

 

Both parties have the same opportunity to present during the formal hearing, and both 

have the same opportunity to have an advisor of their choice at any related meeting or 

proceeding. Parties who do not select their own advisor for the formal hearing will have 

one appointed by the Title IX Coordinator.  

 

Both parties are notified simultaneously in writing of the result of institutional 

proceedings regarding the sexual harassment allegations, the procedures to appeal the 

result of the formal hearing, any changes to the hearing outcome, and when the 

proceeding results will be final.  

 

Upon written request, Grace will disclose to the next of kin the results of any disciplinary 

proceeding conducted by the institution against a student who is the alleged perpetrator 

of any crime of violence or a nonforcible sex offense if the Complainant (student) is 

deceased as a result of the crime or offense. 

 

9. Rights and Responsibilities 

The Title IX Coordinator provides reporting parties a written description of their Rights 

and Responsibilities as part of the intake and formal complaint process. If there is a 

Formal Complaint, then the respondent also receives their written rights. Title IX staff 

consider the rights of both the reporting and responding parties throughout the inquiry 

and investigative processes associated with possible VAWA and other sexual offenses.  

 
10. Consent 

As defined by the institution, consent is clear, knowing, active (not passive), and 

voluntary (or affirmative, conscious, and voluntary) words or actions that give permission 

for specific Sexual Activity prior to engaging in and during an act. This definition, as well 

as guidance to determine consent, is provided in the institution’s Title IX terms. 

 

SEXUAL AND VIOLENT OFFENDER REG Tf
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sex offenders already required to register in a state to provide notice of each institution of 

higher education in that state at which the person is employed, carries a vocation or is a student.  

 

In the State of Indiana, convicted offenders must register with the Indiana Sex Offender Registry. 

Violating the sex offender registry laws can lead to additional criminal charges. The county 

sheriff manages the registry for sex or violent offenders in each county in Indiana. Sex or violent 

offenders in Indiana, as defined in Indiana Code 11-8-8-5, must provide identifying information 

and their residential and workplace addresses to the sheriff.  

 

In accordance with CSCPA, Grace provides the following information regarding Indiana and 

national sex offender registries.  

 

1. To find out if there are sex or violent offenders in the area, individuals can access 

the Indiana Sex Offender Registry.  

 

2. The National Sex Offender Public Website (NSOPW) may be found online here.  
 

  

https://iga.in.gov/legislative/laws/2021/ic/titles/011#11-8-8
https://www.in.gov/idoc/sex-and-violent-offender-registry/
https://www.nsopw.gov/?AspxAutoDetectCookieSupport=1


http://www.grace.edu/campus-life/campus-safety
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Resident assistants receive fire and safety training, typically including instruction by the Winona 

Lake Fire Department on how to use fire extinguishers. The director of campus safety also 

provides training for residence life staff on campus safety practices. Resident assistants, resident 

directors, Gordon Health and Wellness Center staff, and campus safety staff are trained in 

CPR/AED. 

 

Employees are assigned online training modules through the Vector platform on a variety of 

safety-related topics and drug free workplace, and those with specific roles on campus may have 

additional, targeted safety training such as first aid, bloodborne pathogens, and Campus Security 

Authorities. Employees are provided information annually about active assailants. Students have 

training on topics such as sexual violence and cybersecurity to protect their personal 

information. Additional, in-person training on safety-related topics may be sponsored for 

employees and/or students.  

 

The Employee Handbook contains workplace safety policies and guidelines for employees. New 

employees are assigned online training related to sexual violence awareness; sexual harassment; 

and diversity, equity, and inclusion. Employees are also assigned online training regarding 

implicit bias and microaggression awareness and supervisors attend training on reasonable 

suspicion for drug and alcohol use in the workplace.  

PROGRAMS TO PROMOTE FIRE SAFETY 

Campus safety officers train RAs and RDs regarding fire extinguisher use and how to conduct a 

fire watch. RDs review fire safety practices in hall meetings at the beginning of the fall semester. 

Planned fire drills are conducted in all buildings during the calendar year – twice for residence 

halls and once for administrative offices. Coaches and camp staff are given fire safety 

instructions for campers, including not propping residence hall doors open.  

 

Fire safety 
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PROGRAMS TO PREVENT SEXUAL MISCONDUCT 

As a Christian campus of higher education, Grace’s normative environment is one in which 

respectful, God-honoring relationships are expected and supported through a variety of 

academic, residence life, co-curricular, and chapel programming as well as being alcohol and 

drug-free. Students and employees are provided with information and education that enables 

them to engage with the campus community in ways that encourage respectful relationships. 

Campus 

Both student and employee handbooks contain policies prohibiting sexual harassment and 

misconduct as well as procedures for reporting possible policy violations and sanctions for 

findings of responsibility. Sexual harassment is defined by Grace College includes Sexual 

Harassment, Sexual Assault (including Dating and Domestic Violence and Stalking), Non-

Consensual Sexual Contact, Non- Consensual Sexual Intercourse, Sexual Exploitation, Sexual 

Misconduct with a Minor, and Child Molesting. 

 

The Student Handbook outlines conduct, safety, and community life policies for incoming and 

returning students. New employees receive the Employee Handbook, all employees review the 

Employee Handbook annually, and faculty review the Faculty Handbook annually. 

 

The Title IX Office provides messaging about consent, boundaries, respect, and other related 

topics to students and employees through posters that are displayed in campus residence halls 

and administrative and academic buildings. It also provides online reporting options in all the 

emails it generates and provides educational information and resources throughout the months 

of October (Dating and Domestic Violence Awareness month), January (Stalking Awareness 

month), and April (Sexual Assault Awareness month) to both employees and students.  

 

The Health Services nurse also provides information in person and through social media and 

information has been shared campus wide during Domestic Violence Awareness Month and 

Stalking Awareness Month. 

 

Additionally, all students, employees, and vendors receive Grace’s Annual Notice directing them 

to resources, reporting options, supportive measures, the sexual misconduct policy, and an 

informational brochure, all available to them on the institution’s website.  

Employees 

Upon hire, employees are assigned the following online training: 

¶ Sexual Harassment: Staff-to-Staff  
 

/academics/student-resources/student-right-know/title-ix/
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Annually, employees are assigned the following online training: 

¶ Title IX: Roles of Employees 

¶ Diversity, Equity and Inclusion (DEI) Practices: Staff-to-Staff 

¶ Sexual Violence Awareness for Employees (Campus SAVE Act) (alternate years) 

¶ Implicit Bias and Microaggression Awareness (alternate years) 
 

Employees are assigned online training regarding sexual assault, stalking, and dating and 

domestic violence at the time of their hire and again annually. The Title IX Coordinator provides 

orientation to new employees regarding Title IX protections, reporting, and employee 

obligations. Further, employees have access to online training modules through Vector on a 

variety of safety-related topics, such as those related to violence in the work place and drug free 

workplace.   

 

In addition to online training, the Title IX Coordinator provides annual, in-person training about 

Title IX policies, procedures, prohibited conduct, consent, and bystander intervention to campus 

staff including residence life staff (RAs, RDs, ARDs), counseling staff and other confidential 

sources, athletics staff, and faculty. 

Students 

In compliance with federal requirements for prevention of sexual assault, stalking, and domestic 

and dating violence, all residential 
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Student groups, such as incoming students, all athletes, student leaders, international students, 

and study abroad students also receive in person training regarding prohibited conduct, consent, 

reporting options, and bystander intervention by the Title IX staff or other trainer. 

Parents 

The Title IX Coordinator introduces parents to safety considerations, Title IX protections, and the 

availability of campus resources during the fall and spring parent orientations for new students.  

Title IX Staff  

Title IX team members have training regarding their roles associated with VAWA (Violence 

Against Women Act) complaints and investigations. These roles include the coordinator, deputy 

coordinator for athletics, investigators, and hearing officers.  

 

The Title IX Office administers a climate survey approximately every two years, the last occurring 

in spring 2024. Results are used to inform education, training, prevention, and other related 

programming. 

PROGRAMS TO PROMOTE A

/academics/student-resources/student-right-know/title-ix/
/about/student-right-know/
/about/student-right-know/
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A bystander is a person who is present when an event takes place or could witness the 
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c. The student may be required to meet with a mentor approved by Student Affairs 

a minimum of 8 times.  

d. If the student is underage the student’s parent or guardian will be informed.  

e. If the student is in a leadership position or an athlete, they will incur additional 

sanctions.  

f. All sanctions must be completed within one semester (15 weeks) of being issued 

a student conduct contract. Failure to comply with the contract will result in 

further sanctions up to and including a student conduct panel.  

 

2. Second Offense consumption, possession, or purchase 
a. The student will be placed on Disciplinary Probation for one semester or given a 

one-week suspension. 

b. The student will undergo a second alcohol assessment administered by Grace 

College Counseling Services or an approved provider. All recommendations from 

the assessment must be completed. 

c. The student may be required to meet with a mentor approved by Student Affairs 

a minimum of 8 times, complete an educational project, or attend counseling for 

one full semester. 

d. The student’s parent or guardian will be informed. 

e. If the student is in a leadership position or an athlete, they will incur additional 

sanctions up to and including disciplinary probation. 

f. All sanctions must be completed within one semester (15 weeks) of being issued 

a student conduct contract.  

g. Failure to comply with the contract will result in a student conduct panel. 

 

3. Third Offense consumption, possession, or purchase 
a. The student will appear before a student condhase
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Counseling, Treatment, and Rehabilitation 

Alcohol and drug information, referral, counseling, treatment, and rehabilitation programs are 

available to students through a variety of on- and off-campus resources. Counseling services are 

available on campus through Counseling Services. For more serious problems, Counseling 

Services may refer students to counseling, treatment, or rehabilitation programs off campus 

and maintain a list of these resources available locally to students or others wanting 

information or counseling for alcohol or drug use. Some of these services and programs are free 

of charge, while others are covered by the student’s insurance or based on the student’s ability 

to pay. Counseling Services will assist students who do not live locally in identifying counseling 

or treatment services in their immediate vicinity. 

 

Students with questions, concerns, or problems related to the use of illicit drugs or the abuse of 
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APPENDIX B: EMPLOYEE SUBSTANCE ABUSE POLICY 

 

GRACE COLLEGE AND SEMINARY 

Drug and Alcohol Abuse Employee Policy 

 
Policy: 



 

 
ANNUAL SECURITY AND FIRE SAFETY REPORT    77 
 

damage to the lungs, cardiovascular disease, cancer, liver disease, seizures, brain damage, 
acute and chronic illness, and even death. Because many who abuse alcohol and drugs also 
smoke, the health risks are further compounded. 

 
In addition, the abuse of alcohol and drug use are associated with risks to the community and 
may include such things as impaired and unsafe work performance, violence, injuries, 
accidents, drunk driving, and acquaintance rape. 

 

4. DEFINITIONS 
4.1 Alcohol means any beverage that contains ethyl alcohol (ethanol), including but 

not limited to beer, wine, and distilled spirits. 
 

4.2 Company premises or company facilities means all property of Grace including, but 
not limited to, the offices, facilities and surrounding areas on Grace-owned or –leased 
property, parking lots, and storage areas. The term also includes Grace-owned or – 
leased vehicles and equipment wherever located. 

 

4.3 Drug Paraphernalia means any equipment, product, or material of any kind that is 
primarily intended or designed for use in manufacturing, compounding, converting, 
concealing, producing, processing, preparing, injecting, ingesting, inhaling, or 
otherwise introducing into the human body a controlled substance, possession of 
which is unlawful under this subchapter. It includes items primarily intended or 
designed for use in ingesting, inhaling, or otherwise introducing marijuana, cocaine, 
hashish, hashish oil, PCP, methamphetamine, or amphetamines into the human body. 

 

4.4 Drug testing means the scientific analysis of urine, blood, breath, saliva, hair, tissue, 
and other specimens of the human body for the purpose of detecting a drug or 
alcohol. 

 
4.5 Illegal drug means: 

a. any drug that is not legally obtainable 
b. any drug that is legally obtainable but has not been legally obtained 
c. any prescribed drug not legally obtained 
d. any prescribed drug not being used for the prescribed purpose 
e. any over-the-counter drug being used at a dosage level other than 

recommended by the manufacturer or being used for a purpose other than 
intended by the manufacturer 

f. any drug being used for a 
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Examples of illegal drugs are cannabis substances, such as marijuana and hashish, 
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While employees need not inform management of all medications taken, it is 
better to err on the side of disclosure if the medication may have an effect on 
work performance. 

 

b. Grace at all times reserves the right to judge the effect that a legal drug may 
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8. DRUG AND ALCOHOL TESTING OF EMPLOYEES 
8.1 Grace will notify employees of this policy by: 

a. Providing to each employee a copy of the policy, and obtaining a written 
acknowledgement from each employee that the policy has been received and 
read. 

b. Announcing the policy in various written communications and making 
presentations at employee meetings. 

 

8.2 Grace may perform drug or alcohol testing: 
a. Of any employee who manifests behavior that gives rise to a reasonable belief 

that the person is violating this policy. 
b. Of any employee who is involved in an accident that results or could result in 

property damage or personal injury. 
c. On a random basis of any employee. 

d. Of any employee who is subject to drug or alcohol testing pursuant to federal 
or state rules, regulations, or laws. 

 

8.3 An employee is required to consent to submit to drug or alcohol testing as a 
condition of employment and the employee’s refusal to consent may result in 
disciplinary action, including discharge, for a first refusal or any subsequent refusal. 

 
8.4 
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APPENDIX D: TITLE IX POLICY 

 

The new Title IX regulations became effective 8/14/20. As part of the institution’s revised 

/academics/student-resources/student-right-know/title-ix/


 

 



 









 

 

Witness



 

 

name-calling, comments about one’s body or sex life, stereotyping based on a 
person’s sex that are demeaning to women or men as a group) determined by 
a reasonable person to be so severe, pervasive, and objectively offensive that it 
effectively denies a person equal access to the recipient’s 



 

 

C. SEXUAL MISCONDUCT WITH A MINOR 
A person at least 18 years of age who, with a child at least 14 years of age but less than 
16 years of age, performs or submits to sexual intercourse or sexual conduct, or 
performs or submits to any fondling or touching for the purpose of sexually gratifying 
either person. 

D. CHILD MOLESTING 

Per Indiana Code, when a person at least 18 years of age who, with a child under 14 
years of age, performs or submits to sexual intercourse or sexual conduct, or performs 
or submits to any fondling or touching for the purpose of sexually gratifying either 
person. Child molesting includes incest. 

 

STALKING 

Stalking is a course of conduct, either explicit or implicit, directed at a specific person with the 
intent to place that person in reasonable fear of sexual battery, serious bodily injury, or death 
(Indiana Code 35-45-10-5); is unwelcome and would cause a reasonable person to fear for his 
or her safety or the safety others or suffer substantial emotional distress; or repetitive and 
menacing pursuit, following, harassing, and/or interfering with the peace and/or safety of 
another. For the purposes of this definition: 

A. Course of conduct means two or more acts, including, but not limited to, acts in which 
the stalker directly, indirectly, or through third parties, by any action, method, device, 
or means, follows, monitors, observes, surveils, threatens, or communicates to or about 
a person or interferes with a person’s property. 

B. Reasonable person 



 

 

equitably to all Title IX issues; and is authorized to institute corrective actions. The Title IX 
Coordinator reports to the president. 

 

TITLE IX 

Title IX of the Education Amendments of 1972 states that no person in the United States shall, 
on the basis of sex, be excluded from participation in, be denied the benefits of, or be subjected 
to discrimination under any educational program or activity receiving federal financial 
assistance. Title IX violations are defined as Sexual Assault, Dating Violence, Domestic Violence, 
and Stalking. 

 

TITLE IX SCOPE 

Title IX protects students, employees, and third parties in connection with all academic, 
educational, extracurricular, athletic, and other programs of the school and from the continuing 
effects of Sexual Harassment in the educational setting. 

POLICY DETAILS 

Note: The Title IX Policy and the Sexual Misconduct Policy   are related and should be 
read together. 
 

I. Policy 

Members of Grace College and Seminary (Grace) have the right to be free from all forms of 
Sexual Harassment



 

 

of Sexual Harassment when it has Actual Knowledge that this policy may have 
been violated. Grace must inform the Respondent of the allegations and may 
take any further action it deems appropriate, including pursuing an investigation 
even in cases when the Complainant is reluctant to proceed. The Complainant 
will be notified in advance when such action is necessary.



 

 

Actual Knowledge to Grace. 

B. The following employees have been designated by Grace as having the authority to 
initiate corrective measure on its behalf: 

i. Title IX Coordinator 

ii. Vice President and Dean of Students 

iii. President of Grace College and Seminary 

C. When one of the above employees learns of alleged Sexual Harassment, that employee 
should contact the Title IX Coordinator in the Title IX Office as soon as possible. 

D. All regular full- and part-time Employees of Grace have a responsibility to report knowledge 
of an alleged Title IX policy violation to one of the designated employees listed above. 
Student resident assistants and campus safety officers also have a responsibility to report 
to a designated official as part of their obligation by the institution to report other 
instances of misconduct that violate Grace policies. 

E. Employees may have additional reporting obligations provided by law. 

 

V. EMPLOYEE DUTY TO REPORT 

All Grace employees have reporting responsibilities to ensure that Grace can take 

appropriate action. 
 

A. All regular full-time and part-time Grace employees, except those exempted by legal 
privilege of confidentiality or expressly identified as a confidential reporter, have an 
obligation to report incidents of Sexual Harassment. This obligation applies to student 
employees who are resident assistants and campus safety officers unless outside the 
term(s) in which they are officially working. 

B. Any employee who receives a disclosure of Sexual Harassment (which includes Sexual 
Assault) or becomes aware of information that would lead a reasonable person to believe 



 

 

D. Contacting the Title IX Coordinator to share all known information will satisfy the 
employee duty to report. 

E. Employees, including those with privileged communication, may have additional 
reporting obligations provided by law and/or other Grace policies. 

F. Corrective action may be taken against any individual who has a duty to report and who 
fails to respond in a manner consistent with the provisions of applicable laws, regulations, 
policies, and procedures. 

G. The following categories of employees are exempt from the duty to report Sexual Assault, 
Sexual Misconduct and other Sexual Harassment, due to their legal or professional 
privilege of confidentiality or their designation by Grace as a confidential reporter: 

i. Professional and pastoral counselors 

a) A professional counselor is a person whose official responsibilities include 
providing mental health counseling to students at Grace and who is 
functioning within the scope of that license or certification and their 
university employment. 

1. This definition applies even to professional counselors who are not 
employees of Grace but are under contract to provide counseling 
at Grace. 

2. This also includes an individual who is not yet licensed or certified 
as a counselor but is acting in that role under the supervision of an 
individual who is licensed or certified (e.g., a graduate counselor-
trainee acting under the supervision of a professional counselor at 
Grace). 

b)  A pastoral counselor is a person who is associated with a religious order 
or denomination, is recognized by that religious order or denomination as 



 

 

b) 
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other Remedies rather than with a disciplinary response to the use of 
drugs and/or alcohol or other community lifestyle violations. 

ii.





 

 

options to the parties. 

B. Informal Resolution 

Informal resolution may be utilized in some circumstances if Grace deems appropriate 
and both parties agree to it. 

C. Investigative Resolution 

The Title IX Office may resolve a report of Sexual Harassment through investigative 
resolution when the alleged Sexual Harassment, if true, would be prohibited under 
applicable Grace policy. In instances when informal resolution is inappropriate, when 
the party requests, or when Grace requires formal investigation, Grace will consider the 
concerns and rights of all parties and provide a prompt, fair, impartial, and equitable 
process. 

D. Typically, Informal and Formal investigative resolutions are concluded within 60 days, 





 

 

of Employment Policy. Disciplinary corrective actions include coaching, 
development plans, reduction in supervisory duties and leadership 
responsibilities, changes in salary, termination, and other appropriate corrective 
actions. 

v. Sanctions include but are not limited to the following, which may be interim or 
long-term and/or individualized for employees depending on their particular 
circumstances: 

EMPLOYEE
1 as depend



 

 

reasonably available at no cost to the Complainant or Respondent. Supportive 
Measures may include, but are not limited to: 

a) Referral to campus and community resources for victim advocacy, 
counseling, health services, confidential sources, legal assistance, 
immigration assistance, disability services 

b) Extensions of deadlines, petitions, and other academic-related 
adjustments 

c) Modification of work or class schedules 

d) Campus escort or transportation situations 

e) Mutual no contact directives 

f) Changes in work or housing locations 

g) Change in reporting relationship 

h) Consideration of leave requests 

i) Increased security and monitoring of certain areas of campus 

j) Other similar measures if the changes are reasonably available 

ii. Pending action on the notices of possible violations, Grace does not 
automatically alter the status of the Respondent, including his/her right to be 
present on campus, attend classes, or report to work. 

a) A Respondent who is an Employee at Grace can be put on administrative 
leave during the period of any investigation 

b) A Respondent who is a student at Grace may be removed from 
educational activities following an individualized safety and risk analysis 
that determines the Respondent poses an imminent threat to the 
physical health or safety of anyone due to the allegations made. If a 
student is removed from educational activities in this way, he/she has the 
right to challenge the determination of the safety and risk analysis 
immediately following removal. Emergency removal may be considered 
even if no grievance process is pending. 

c) Non-student employee Respondents may be placed immediately on 
administrative leave. 

iii. The Title IX Coordinator or designee will coordinate the provision of interim 
Supportive Measures





 

 

this Policy; or 

iv. Fail to comply with any directive, sanction, or corrective action issued pursuant 
to this Policy. 

 
XIV. VENDORS 

A. When Sexual Harassment cases include Respondents who are vendors or other business associates 
of Grace, the institution reserves the right to end or alter such business relationships in order to 
protect the safety of the Grace Community. 

 

XV. REQUESTS FROM ANOTHER INSTITUTION 

A. If a student is found responsible for violating this Policy and applies to transfer to another 
institution, as permitted by the FERPA, Grace may disclose, without that 

B. student’s consent, from the student’s education records the final results of a disciplinary 

C. proceeding related to a crime of violence or non-forcible sex offense. 

D. Typically, Grace first seeks to obtain the consent of the student before releasing this information, 
but may release information without the student’s consent after evaluating the nature and 
seriousness of the violation using the factors discussed previously in the “Remedies” section. 
Further, Grace typically releases this information in response to a request from the other 
institution, but may initiate this release if the community risk factors warrant it and Grace is aware 
of the other institution. 

E. As permitted by FERPA, the disclosure of the final results includes the name of the Respondent, 
the violation committed, and any Sanction imposed against the 

F. Respondent unless the Respondent consents to additional disclosures. “Sanctions” are defined as 
consequences and disciplinary action taken by the institution including the date of its imposition 
and duration. “Disclosure of the violation committed” means the policy or code sections violated 
and essential findings supporting the conclusion that the policy was violated. 

G. The disclosure will not include the name of any other student, including a Complainant, bystander, 
or Witness, without the written consent of that other student. 

 

XVI. TRAINING 
A. All faculty, staff, student employees, graduate assistants, and students are required to 

take annual online training as directed by Grace on topics such as diversity, sensitivity, 
bullying, substance abuse, and violence in the workplace; Title IX, Sexual Misconduct, 
and Sexual Violence; community lifestyle expectations; and institutional policies and 
procedures about how and when to make a report about Sexual Harassment and other 
Sexual Misconduct. 

B. Additionally, the Title IX Coordinator, Investigators, and Decisio/F2 12 Tf792 re
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faculty related to their specific roles on campus. In addition to their own mandatory 
harassment training, Grace’s on-campus vendors are also trained about the Title IX 
process at Grace. 

D. Students and student leaders are educated annually to promote the awareness of 
Sexual Assault and Sexual Misconduct, including those that are the subject of this Policy; 



 

 

Harassment against more than one Respondent or by more than one Complainant 
against one or more Respondents where the allegations arise out of the same facts or 
circumstances. 

F. The Title IX Coordinator will send a supplemental notice to the parties whose names are 
known if, during the investigation, it is determined that allegations about the 
Complainant or Respondent not included in the original notice will be investigated (e.g., 
a new date or new allegation). 



 

 

d) Increased risk of additional violence under similar circumstances, such as 
a pattern of violence at a given location, at the same 



 

 

upon. 
 

IV. 





 

 

D. Questioning & Cross-Examinations 

i. The Decision Maker(s) may question individual parties and Witnesses. 

ii. Parties will have the opportunity to cross-examine the party or Witness, including 
questions challenging credibility. Parties may never ask questions directly, and questions 
must be asked to the other party through the use of a party’s Advisor. Such cross-
examination at the live hearing must be conducted directly, orally, and in real time by at 
the live hearing. All questions asked must be relevant. Any questions determined not to be 
relevant by the Decision Maker(s) are not required to be answered. 

iii. If a party or witness is absent from the live hearing or refuses to answer cross- examination 
or other questions, the Decision Maker(s) may rely on any statement of that person in 
reaching a determination of responsibility if deemed reliable and relevant by the Decision 
Maker and not otherwise subject to exclusion under this policy. The Decision Maker may, 
therefore, consider the statements of persons who were not present at the hearing, or 
persons who were present at the hearing but who were not subject to facilitated question 
and answer. This includes, but is not limited to, opinions and statements in police reports 
or other official reports, medical records, court records and filings, investigation notes of 
interviews, emails, written statements, affidavits, text messages, social media postings, and 
the like. This includes, but is not limited to, opinions and statements in police reports or 
other official reports, medical records, court records and filings, investigation notes of 
interviews, emails, written statements, affidavits, text messages, social media postings, and 
the like. The Decision Maker(s) may not draw an inference about the determination 
regarding responsibility based solely on a party’s or Witness’ absence from the live hearing 
or refusal to answer cross-examination or other questions. 

iv. If, at any point during the hearing, the Decision Maker(s) determines that unresolved issues 
exist that could be clarified through additional investigation time, the Decision Maker(s) 
may suspend the hearing and reconvene it in a timely manner that accommodates further 
investigation. 

v. Hearings may be conducted in-person or virtually through the use of technology at Grace’s 
discretion; however, if either the Complainant or



 

 

likely than not that Respondent committed the alleged act(s), then Respondent 
will be found responsible for violating this policy. 

ii. The Decision Maker(s)’s written decision must include the following information: 

a) Identification of the allegations potentially constituting Sexual 
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If any of the parties involved raise issues related to potential conflicts of interest of any 
Investigator, advisor, Decision Maker, or appeal panel member, this conflict should be reported 
to the Title IX Coordinator. If the Title IX Coordinator is the person alleged to have a conflict of 
interest, the report may be filed with Grace’s president, who will appoint another individual. 

 
Dr. Drew Flamm, President  
flammar@grace.edu 
574-372-5100 x6391 
Grace College and Seminary 
200 Seminary Drive 
Winona Lake, IN 46590  

 

OFFICE OF CIVIL RIGHTS 

Call the Office for Civil Rights (OCR) at 1-800-421-3481 to report any educational Discrimination 
on the basis of race, sex, disability, etc., request information on civil rights compliance 

mailto:flammar@grace.edu
https://www2.ed.gov/about/contacts/gen/index.html?src=toll-free
mailto:OCR.Chicago@ed.gov


 

 

RESOURCES AND SUPPORT ON- AND OFF-CAMPUS 

Grace’s Health and Counseling Center, located in the Gordon Health and Wellness Center, 
provides counseling, support, and assistance for students who experienced conduct that is the 
subject of this Policy regardless of whether the incident happened on campus, was perpetrated 
by another Grace student or Employee, or whether a they choose to make a Formal Complaint 
or participate in the investigative process. 

 



 

 

Grace College Student Disabilities Services .............................. ........... 574 372-5100 x6423 
 

GRACE COLLEGE ʹ STUDENT ASSISTANCE 

Grace College Academic Support Services Coordinator  ...................... 574-372-5100 x6427 
Grace College Chaplain* ....................................................................... 574-372-5100 x6284 
Grace College Designated School Officer (I-20s) ................... .............. 574-372-5100 x6139 
Grace College Financial Aid Office ......................................... .............. 574-372-5100 x6162 
Grace College Residence Life Director................................... .............. 574-372-5100 x6473 
Grace College Student Diversity and Inclusion Assoc Dean .. .............. 574-372-5100 x6477 
 
*Please note these are confidential sources on campus. Unlike other employees who are 
mandatory reporters, confidential resources are not required to report to the Title IX Office any 
cases of suspected sexual assault or misconduct. 
 

LOCAL ASSISTANCE ʹ MEDICAL TREATMENT 

Ft. Wayne Sexual Assault Treatment Center hotline ............................ 260-423-2222 
1420 Kerrway Ct, Fort Wayne, IN 46805 - Patient Resources 

Kosciusko Community Hospital ............................................................ 574-267-3200 
2101 East DuBois Drive, Warsaw, IN 46580 

Lutheran Health Network ..................................................................... 574-269-8338 
1210 Provident Drive, Warsaw, IN 46580 

Parkview Hospital – Warsaw ................................

https://www.fwsatc.org/resources/for-patients.html


https://www.rainn.org/national-resources-sexual-assault-survivors-and-their-loved-ones
https://www.rainn.org/national-resources-sexual-assault-survivors-and-their-loved-ones




 

 

because of, but not limited to, others’ actual or perceived identity (e.g., color, disability, 
ethnicity, gender, gender identity and expression, national origin, race, religion, sexual 

orientation, national origin, age, marital status, personal appearance, sexual orientation, family 
responsibility, matriculation, or political affiliation). 

 

Bias incidents may be a single or ongoing instance of behavior, action, or practice that 
marginalizes, mocks, demeans, Intimidates, or Threatens individuals or groups based on their 
actual or perceived membership in a protected class. 

 

The expression of an idea or point of view may be offensive or inflammatory to some, but may 
not necessarily be a bias-related incident. Grace values freedom of expression and the open 
exchange of ideas and, in particular, the expression of controversial ideas and differing views is 
a vital part of academic discourse. While this value of openness protects controversial ideas, it 
does not protect harassment or expressions of bias or hate aimed at individuals who violate the 
expectations of conduct by employees and students. 

 

Bullying 

Overt, unwanted, repeated and/or severe, aggressive behavior intended to harass, ridicule, 
humiliate, Intimidate, control or diminish another person physically or mentally, or cause harm 
to the individual or Bystanders, and that is not speech or conduct otherwise protected by the 
First Amendment. It causes harm and may include aggressive communication, humiliation, or 
manipulation as well as isolation, dehumanization, and disempowerment. Bullying creates an 
objectively hostile environment that: 

1. Places the other person in reasonable fear of harm, 

2. Has a substantially detrimental effect on the other person’s physical or mental 
health, 

3. Has the effect of substantially interfering with the other person’s academic 
performance or work, OR 

4. Has the effect of substantially interfering with the other person’s ability to 
participate in or benefit from the institution’s educational programs. 

Bullying is not interpersonal conflict, disagreements, misunderstandings, incivility, rudeness, or 
unprofessionalism (cf. IC 21-39-2-2.1). 

 

Bystander 

A person present at an event or incident who does not participate, but can take positive action 
to prevent or intervene as it is happening or after it occurs. 

 

Coercion 

Coercion is the implicit or explicit application of pressure that unreasonably interferes with 
one’s ability to exercise free will. This includes Intimidation, implied Threats, cajoling, or 



 

 

unreasonable pressure for Sexual Activity or to compel someone to do something against their 
will by the use of psychological pressure, physical force, or Threats of severely damaging 
consequences, including undue inducement or any form of force, fraud, constraint, deceit, or 
duress (cf. IC 16-41-6-



 

 

For the purposes of Duty to Report policies, an “Employee” is defined as regular full-time and 
part-time employees of Grace Schools. Student employees may be subject to employee 
Sanctions if found responsible for a policy violation. 

 

Evidence 

Information upon which a reasonable individual might rely when investigating responsibility for 
a policy violation. Evidence may include clothing, sheets, or other materials; copies of texts, 
images, or other content from social media accounts; surveillance camera footage; 
photographs and documents; audio or video recordings including voice mail messages; other 
physical Evidence; or relevant information that will help with the investigation of the complaint. 

 

Equity 

The quality of being fair or impartial. 

 

Force 

Violence, Threats, compulsion, Physical Violence, or constraint exerted by any means that 
overcomes free will, overcomes resistance, or produces Consent. Sexual Activity that is Forced 
is by definition non-consensual, but non-consensual Sexual Activity is not by definition Forced. 

 

Formal Investigation 

The process by which Investigators conduct interviews, collect Evidence and information, and 
typically implement safety measures related to reports that may result in a conclusion of a 
policy violation and Sanctions. These investigations include those related to Title IX violations of 
Dating or Domestic violence, Sexual Assaults, or Stalking; reports of a Discriminatory or hostile 
environment; or reports that pose serious risk to the Complainant or Grace Community, but 
may occur in other situations as determined by the 



 

 

These crimes must be reported as Hate Crimes if there is evidence that the victim was 

https://www.justice.gov/sites/default/files/opa/legacy/2013/05/09/um-ltr-findings.pdf


 

 

1. When in doubt, individuals should assume that the other person is incapacitated 
and unable to give consent. 

2. Consent cannot be given by an individual who one knows to be – or based on the 
circumstances should reasonably have known to be – substantially impaired (e.g., 
by alcohol or other drug use, unconsciousness, etc.). 

3. Substantial impairment is a state when an individual cannot make rational, 
reasonable decisions because they lack the capacity to give knowing Consent 
(e.g., to understand the “who, what, when, where, why, or how” of their sexual 
interaction). 

4. This also covers individuals whose substantial impairment results from other 
physical or mental conditions including mental disability, sleep, involuntary 
physical restraint, or from the consumption of alcohol or other drugs. 

5. Being impaired by alcohol or other drugs will never function as a defense for any 
behavior that violates any of this Policy. 

6. Being impaired by alcohol or other drugs is never a defense to any violation of 
this policy. 

In evaluating cases of Incapacitation, the institution will ask whether the person initiating any 
type of Sexual Activity knew that the other party was Incapacitated and, if not, whether a 
reasonable person based on similar circumstances have known the other person was 
substantially impaired. If the answer is “yes” to either question, then Consent was absent and 
the conduct is likely a violation of this policy. 

 

Intent 

That which is done for the purpose of causing a particular result or with the knowledge that the 
result is likely to occur. The individual does not have to want the result to occur if he/she is, or 
should be under all the circumstances, aware that the result is likely to occur. 

 

Intimidation 

Communication of a Threat to another person, with the Intent that the other person engage in 
conduct against the other person’s will or that the other person be placed in fear of Retaliation 
for a prior lawful act (cf. Indiana Code 35-45-2-1). Implied Threats or acts that cause another to 
reasonably fear harm. A person’s size alone does not constitute Intimidation; however, a 
person’s size may be used in a way that constitutes Intimidation (e.g., blocking an exit). 

 

Institutional Sanctions 

Sanctions consistent with the conditions of a student’s disciplinary probation (e.g., loss of 
leadership positions) as well as others such as loss of honors society membership, prohibiting 
applying for campus employment positions of authority, not walking in commencement, or not 
providing letters of reference. Disciplinary probation is described further in the Student 
Handbook. Commensurate institutional Sanctions may be applied to Employees based on 
individual circumstances. 



 

 



 

 

There are some situations in which even those with privileged communication may be required 
by law to bring certain matters to the attention of law enforcement. For example, counselors 
are required by law to report when an individual is a threat to harm himself/herself/others, 
including suicidal and homicidal thoughts and child or sexual abuse. 

 

Protected Characteristics 

Race, color, national origin, age, sex, or disability in the administration of Grace’s educational, 
scholarship, and loan policies. Race, color, sex (except when it is a bona fide occupational 
qualification), pregnancy, age, ancestry, national origin, disability, citizenship status, military 
status, genetic information or other protected class in administration of Grace’s employment 
policies. 





 

 

APPENDIX F: EMERGENCY PROCEDURES 

 
 



 

 

APPENDIX G: FIRE EVACUATION ROUTES 



 

 

APPENDIX H: FIRE STATISTIC DEFINITIONS 

● Fire: Rapid oxidation of combustible material accompanied by heat, light and smoke of 

combustible material, which is found outside of its normal appliance, whether or not it is 

extinguished prior to arrival of emergency services.  

● Fire-related Deaths:





 

 

¶ Third Offense: Dismissal from the team for 1 year and potential dismissal from Grace 

College. The VP/Dean of Students or the Director of Residence and their staff may act 

with greater severity or exercise special grace as they feel the case warrants.  

The success of any operation requires teamwork and cooperation. Teamwork includes working 

by a common set of work rules and standards. Student-athletes are expected to conduct 

themselves at all times in a manner that promotes the health and safety of all members of your 

athletic program. They should always protect the integrity of the players, coaches, and team. 

This guideline exemplifies our desire as an athletic department to build champions of character 

and assist in achieving the highest level of athletic performance & growth while playing for 

Grace College. New guidelines may be established whenever necessary. 

 



 

 




